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How to request access to PeopleSoft
Once you have successfully completed the training

1. Go to the PeopleSoft website https://www.utep.edu/vpba/peoplesoft/.
2. At the top of the page select the menu Forms.
3. From the dropdown menu select Forms.
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https://www.utep.edu/vpba/peoplesoft/


How to request access to PeopleSoft

4. To request access to PeopleSoft for Travel scroll down and select Front Office Access Request Form.
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How to request access to PeopleSoft

5. Login using your credentials, Username, and Password.
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How to request access to PeopleSoft
6. Please ensure that the information in the form is filled out correctly.
7. Select the desired role from the dropdown menu.
8. Then click Submit, then you will receive an email where you can check the status of your request.
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Paydirt Pete

PaydirtPete@utep.edu

Miner Pete

987654321

123456789
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